PROJECT INDEPENDENCE JOB DESCRIPTION

 

JOB TITLE:          Supported Employment Job Coach      
DEPARTMENT:  Supported Employment                 
SUPERVISOR:     Reports to SE Team Leader
STATUS:               Non-Exempt
 

 

JOB SUMMARY: The Job Coach implements all areas of the client’s individual service plan including job preparation, coaching and support services. Monitors the client’s health and safety. May provide case management.

 

DUTIES AND RESPONSIBILITIES:

·         Performs a task analysis of any starting job

·         Mobility trains the client

·         Conducts on the job training for new job starts

·         Educates the employer and employees on effective methods of working with the client

·       Assists the employer and the client to resolve work related issues

·      Communicates with the family and other support circle members

·      Locates resources or services that help to implement the service plan

·         Monitors the wages and may help client meet benefit reporting requirements

·         Monitors health and safety issues as they relate to employment

·         Advocates for the client wherever appropriate

·         Develops other job opportunities at existing employment sites

·         Documents all services to comply with applicable regulations

·        Completes current status reports and helps to develop the service plan

·       Attend  and contribute to the client’s semi-annual and annual staffings

·       Perform other related duties as required or assigned, and especially with regard to serving
           the clients

 

SKILLS AND EDUCATION REQUIREMENTS:

Ability to communicate effectively both verbally and in writing. Must have the ability to perform all job duties assigned to the client at the job site. Must be able to lift up to 25lbs. Must pass a pre-employment drug screening and background check.

 

A B.A. in psychology, social work or related field preferred or a combination of education and experience. Experience with developmentally disabled preferred.

 

INTER-RELATIONSHIPS:

Contact with Job site owners, managers or supervisors, employees and customers. Contact with family and client’s support circle and other agencies.

 

WORKING CONDITIONS:

Use of own vehicle for traveling to client’s work site and intermittent transporting of clients. Weekends and overtime may be required. Must be able to meet flexible schedule and open to all assignments.
______________________________________                    ______________________

Employee Signature





Date

JOB DESCRIPTION: Job Coach (CES)
JOB HAZARDS: 

· Any potential hazards associated with driving a vehicle.

· Potential hazard inside consumers’ home or worksites.

· Lifting hazards 5-70 lbs., bending, pushing.

· Exposure to chemicals, nicotine.
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