Project Independence Job Description

Job Title:  Behavior/ADP/CDS Program Specialist/Job Coach

Department: Day Programs
Reports To:  Area Manager

Number of clients directly responsible for:  No more than 1 – 4 in community and training settings.

Purpose for the Position:  To improve the quality of life for persons with developmental disabilities by providing support and training in a dignified, adult appropriate manner within natural community settings.

Responsibilities:

1. Meets Title XVII documentation requirements.

2. On-going training/testing of consumers on program goals.

3. Provide and facilitate in the community integrated social and vocational opportunities.

4. Develop and write IPP, program goals, and on-going training plans.

5. Collect data as needed.

6. Make and conduct assessments

7. Demonstrate understanding of company policies.

8. Demonstrate an understanding of Positive Behavior Support Plans.

9. Complete and maintain CBT’s, DSP, Pro-Act, and ongoing training.
10. Maintain consumer dignity and respect

11. Assure safety of consumers and help facilitate choice of consumer’s individual needs.

12. Facilitate consumer advocacy.

13. Maintain supported employment related documentation and relations.

An individual must be able to analyze data and assimilate into semi-annual reports.  Provide functional training in vocational and community settings in accordance with the IPP.  Understand and utilize non-aversive behavior management techniques.  Demonstrate principals of normalization and integration and be able to maintain a consistent positive attitude.  Must be able to initiate an ABC and behavior related data as needed or required.

Working Conditions:

· Physical Demands:  Must be able to demonstrate Pro-Act evasive moves effectively.  Must be able to physically assist people who use wheelchairs when their physical limitations prevents them from utilizing or accessing varied environments.  Must maintain a physical fitness at a level consistent with intervention and safety.
· Environmental Conditions:  Varied conditions depending on the community in which you work.

· Math Skills:  Must be able to compute %, graph outcomes, maintain running balances of activity accounts, add, subtract, multiply, divide and compute fractions.

· Language Skills:

· Read:  Must have developed language skills to be able to read and understand instructions, functional analysis, IPP, policies etc.

· Write:  Write reports and documentation with proper format, punctuation, spelling, and grammar.

· Speech:  Speak with poise and confidence.

Requirements:

· The individual must have the following licenses or certifications:  CPR, First Aid, Pro-Act, and a valid California drivers license. 
· Use of own vehicle to transport clients on a daily basis. Vehicle must be reliable and able to seat at least three clients with seat belts. 

· Some lifting may be required along with toileting. If transporting a client in a wheel chair, you must be able to fit chair in your trunk. 

· Must be open to all assignments.

____________________________________________

 Employee Signature                                             Date
JOB DESCRIPTION: Program Specialist 
JOB HAZARDS: 

· Any potential hazards associated with driving a vehicle.

· Potential for injuries involving lifting.

· Exposure to bodily fluids, scabies.

· Sun exposure.

· Possibility of encountering a consumer who may be violent or may have violent tendencies.
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